[TPUHATO YTBEPKXIEHO

Ha 3aceganuu OO1ero cobpaHus MPUKAa30M JUpeKTopa
pabotHrKoB MAQOY «CIII «Ycmex» MAQY «CII «Ycriex»
IIPOTOKOJI OT «___» 201_r T.B. XyzaskoBa
cekpetapb OObiijero cobpanus nipuka3 No
/ OT «___ » 201 _r
ITonoxenue

0 mopsiike 00padOTKH MepCOHA/IBLHBIX JAHHBIX COTPY/HHUKOB
MYHHUIIMIIA/TBHOT0 aBTOHOMHOT'0 00111e00pa30BaTe/IbHOTO yUpeXX/jeHusi I. Xa0apoBcKa
«Cpeanss mko/a «Ycnex» uMeHd Mapiuaszia Coserckoro Coro3a
Bacunusa KoncranTuHosuua biroxepa»

1. O0mue 1o/1I0KeHus

Hacrosiijee ITonoxkeHue o ropsiike 06paboTKu repcoHa/IbHBIX JaHHBIX (Janee
—ITonoxxenne) B8 MAQY "CIIL"Ycnex" pa3paboTaHo B COOTBeTCTBUU C Tpy/0BbIM
kogekcoM Poccurickou ®epepauuu, KoHctutyuuen Poccuiickor Peneparuy,
I'paxkpganckuMm kogekcom Poccurickor ®epepaiuu, depepanbHbIM 3aKOHOM OT 27
ntoist 2006 1. Ne 149-d3 «O6 mHpopmarmy, HHGOPMAILMOHHBIX TEXHOMOTHSIX U O
3aiuTe UHboOpMaln», PefepanbHbIM 3aKoHOM OT 27 utons 2006 1. Ne 152-®3 «O
MePCOHA/NBHLIX  TaHHBIX», [lomokeHneM 00  obecrieueHHH — 6€30I1TaCHOCTH
TepCOHANbHBIX [JIJaHHBIX TIpU HUX 00paboTke B HMH(POPMALIMOHHBIX CHCTEMax
MepCOHAbHbIX  JaHHbIX, yTBepXKAeHHbIM [locTtaHoBnenvem [IpaBuTenbCTBa
Poccutickoit @epepar ot 01.11.2012 Ne 1119, TTonokeHueM 006 0COOEHHOCTSX
00paboTKK TepCoHaMbHBIX JJaHHBIX, OCYI[ECTB/sieMOl 0e3 WCIT0/Ib30BaHUsI CPEeZICTB
aBTOMaTU3alvy, YyTBepxJeHHbIM [locTaHoBneHveMm IIpaButenbcTBa Poccuiickon
®epneparuu ot 15.09.2008 Ne 687, IIpaBriaMy BHYTpeHHero TPyZOBOIO pacIiopsifika
OpraHu3alliy U orpejie/isieT TIOPS/I0K ToyueHusi, yueTa, 00pabOTKH, HaKOIIJIeHUsT U
XpaHeHUs MepCOHaTbHbBIX aHHbIX.

Ilenr pa3pabotku IlosoykeHUsT — orpefieseHWe TOpsiAKa 00paboTKU
TepCOHaTbHBIX JJaHHBIX PAOOTHUKOB OpPraHM3alliy U WHBIX CyObeKTOB MepCOHa/IbHBIX
JAHHBIX, TIePCOHA/bHbIE /laHHbIe KOTOPBLIX TOJIe)kaT 00paboTke, Ha OCHOBAHUU
TIOJTHOMOUHWH orieparopa; obecriedeHue 3alfUThl TIpaB W CBOOOZ uesioBeKa U
rpakJaHWHA, B T.Uu. pabOTHMKAa OpraHu3aliM, TP 00pabOTKe ero mepcoHaIbHBIX
JlaHHbIX, B TOM UHWCJIe 3allUThl TPaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOW >KW3HH,

JTUYHYIO ¥ CeMelHyI TalHy, a TakXe YCTaHOBJIeHHe OTBEeTCTBEHHOCTH
JO/DKHOCTHBIX ~ JIML,  MMEIIIMUX  JOCTYIl K IIepCOHa/JbHBIM [IaHHbIM, 3a
HeBBITIO/IHEHWe TpeOOBaHUN HODM, perynupyromux 06paboTKy 3aluTy

TepCOHA/IbHBIX JAHHBIX.
1.1. ITopsapaoK BBoja B AelicTBHe U u3MeHeHus [Tooxxenust
Hacrosiiiee IlonokeHue W M3MEHEHUS] K HEMY YTBEpP)KJAlOTCS AUPEKTOPOM

MAOQY "CHI"Ycrniex" v BBOASTCS NpuKa3oMm. Bce paborauku MAQY "CIHI"Ycmex"
JO/DKHBI ObITH 03HAKOMJIEHBI T10/], POCTTHCEH C [To/ioykeHHeM U3MeHeHUSIMH K HEMY.



1.2. OcHOBHBIE TIOHSATHSA M COCTAB MMePCOHA/IBHBIX JdHHbIX paGOTHI/IKOB

st ueneit HacTosiero ITono)KeHs: UCTOMb3YOTCS C/Ie/IyOLe OCHOBHbIE TTOHSTHS:

repcoHa/bHble JaHHble paboTHUKa - /r0bass MHQOpMalYs, OTHOCALIAsCS K
orpefie/IeHHOMY WM OIpeJe/isieMOMY Ha OCHOBaHMM TakoW WH(opMaLuu
paboOTHUKY, B TOM 4mC/Ie ero ¢daMuausi, UMsi, OTUECTBO, T'O/l, MeCsI], Jara U
MeCTO pOXJeHHus, afipec, CeMeiliHOe, coLMasbHOe, UMYIeCTBEHHOe
nosiokeHre, obpa3oBaHuWe, Tpodeccus, [JOXOAbI, JApyras uHdopMalus,
HeoOxoAMMasi paboTozaTe o B CBSI3U C TPYAOBBIMU OTHOIIIEHUSIMU;

0o0paboTKa TepCOHA/NbHBIX [JaHHBIX - COOp, CHUCTemMaTu3alysi, HaKOILIeHHe,
XpaHeHWe,  yTouHeHue  (OOHOB/IeHWe,  W3MeHeHHWe,  WUCII0/Ib30BaHUe,
pacrpocTpaHeHue(B TOM UWC/e Tepefada), obe3nuuuBaHue, OOKHUpOBaHUe,
YHUUTOXKeHHe TIePCOHATbHBIX JJaHHBIX paOOTHUKOB OpraHU3al[ii;
KOH(UJEH[Ma/IbHOCTb ~ TIepCOHANbHBIX  JIaHHBIX -  obsi3aTesibHOe  ZIJist
cobsro/ieHUsT Ha3HaueHHOTO OTBETCTBEHHOTO JIMI[A, TOMYUYMBILETO [JOCTYM K
TepCOHAbHLIM ~ JJaHHBIM pabOOTHWKOB, TpebOBaHWE He [IOMyCKaThb WX
pacripoctpaHeHus 6e3 cornacysi paboTHUKA WM WHOTO 3aKOHHOTO OCHOBAHHUS;
pacrpocTpaHeHue T1epPCOHANbHBIX JJaHHBIX - JeWCTBUsA, HallpaB/lIeHHbIe Ha
repefiauy TIepPCOHA/bHBIX JaHHBIX PAOOTHUKOB OITPe/Ie/IeHHOMY KpPYTY JIUI]
(mepesaua repcoHaIbHbIX JaHHBIX) WM Ha O3HAKOMJIEHHE C MepCOHaIbHbIMU
JAHHBIMM ~ HEOrpaHMYeHHOro  Kpyra /i, B TOM uuc/ie oOHapoJoBaHHe
MepPCOHA/IbHBIX JAaHHBIX PAaOOTHHKOB B CPeJCTBAX MacCOBOM WH(MOpPMAIHH,
pa3MellleHHe B WH(GOPMal[MOHHO-TEJIEKOMMYHUKALIMOHHBIX  CeTX WU
TIpeJjoCTaB/IeHre JOCTyTIa K MepCcoHaIbHbIM IaHHBIM PabOTHUKOB KaKUM-/T100
WHBIM CII0CO00M;

WCM0/Ib30BaHWEe TMEepPCOHA/IbHBIX JaHHbIX - JelcTBUSI (omepauuu) C
TepCOHaNbHLIMU  IaHHBIMM, COBepIllaeMble JO/DKHOCTHBIM JIMLIOM B Le/IsiX
TIPUHATHS ~ pellleHud WIM COBepIleHUs] WHBIX JIeUCTBUM, TTOPOKIAIOIIAX
IOpUNYEeCKHe TI0C/IeACTBUSI B OTHOIIEHUA paOOTHHUKOB /MO0 MHBIM 0Opa3om
3aTparuBaroInX KX MpaBa U CBOOO/IbI WK TIpaBa ¥ CBOOO/IbI APYTHUX JIL];
O70KMpOBaHMe TMepPCOHA/IbHBIX JAHHBIX — BpeMeHHOe TpeKpaileHue cbopa,
CcUCTeMaTHu3aLuy, HaKOI/IeHUs, VICTI0/Tb30BaHMUS, pacrnpocTpaHeHust
TIepCOHA/TbHBIX JAHHBIX pAOOTHUKOB, B TOM UHCJ/Ie UX Tepefaul;

YHUUTO)KeHHWEe TIepCOHA/IbHBIX [JaHHBIX — JeMCTBUS, B pe3y/braTe KOTOPBIX
HEBO3MOXHO  BOCCTAaHOBUTb  COJlep’KaHWe TIepCOHA/IbHBIX  JAHHBIX B
WHGOPMAI[MOHHOM  CUCTeMe TIepCOHA/IbHBIX JaHHBIX  PAOOTHUKOB WM B
pe3y/nbTare KOTOPbIX YHUUTOXKAIOTCSI MaTepya/ibHble HOCUTE/TU MepCOHaTbHBIX
JAHHBIX paOOTHHUKOB;

o0e3MurBaHye TTePCOHABHBIX JAaHHBIX — JEWCTBUS, B pe3y/bTaTe KOTOPBIX
HEBO3MOKHO  OTPeJIe/IUTh  MPUHAJIEXKHOCTb  [MePCOHABHBIX  JAHHBIX
KOHKPeTHOMY PabOTHHKY;

00I111e/JOCTYITHbIe TIepCOHA/IbHbIE /JaHHble — TepCOHaJ/IbHbIe JlaHHbIe, JOCTYII
HEOrpaHUUYEHHOTO KpyTa JIML] K KOTOPLIM TIPeJ0CTaB/eH C COoriacus paboTHUKa
W Ha KOTOpble B COOTBETCTBUU C (enepanbHBIMU 3aKOHAMH He
pacripocTpaHsieTcsi TpeboBaHue cobmoaeHNsT KOHGUEHIIMATbHOCTH;
vHbopmarus - cBefeHus (CooOIeHus, JaHHble) He3aBHCHMO OT (OPMbI UX



Tipe/iCTaB/IeHusI;
® OKyMeHTHMpOBaHHasi WHdoOpMalds - 3a(UKCUpOBaHHas Ha MaTepuaJbHOM

HOCUTe/le TIyTeM [IOKyMeHTHUpOBaHUs HWHGOpMalusi C peKBU3UTaMH,

TIO3BOJISIFOIIMMU  OTIPeJie/IUTh TaKyl0 WHGMOOPMALMI0 WM ee MarepuabHbIN

HOCUTEJTb.

B cocraB mepcoHanbHBIX JAaHHBIX PAOOTHUKOB INKO/bI BXOZST JIOKYMEHTHI,
cofeprkaie WHGMOOPMAIMIO O MACMOPTHBIX AAHHBIX, 00pa30BaHWH, OTHOIIEHUM K
BOMHCKOM 00513aHHOCTH, CeMeWHOM TI0/IOKeHUM, MeCTe >KWUTelbCTBa, COCTOSHUU
37I0POBbsI, a TaKXKe O TIPeJbIYIHUX MecTaxX uX paboThl.

2. KoMIUIeKC JOKyMeHTOB, CONPOBOXXAAIMI npoiecc 0(hopM/ieHUsI TPYAOBBIX
OTHOILIIeHHI Pa00THHKA NPH €ro nMpreMe, epeBo/ie U YBO/IbHEHUH

Wudbopmarius, rpeacTaBiasemMas paOOTHUKOM TpH TIOCTYTUIEHUH Ha paboTy B
IIKOJy, [JOJDKHa HMeTh [OKyMeHTanbHyt (opmy. [Ipy 3akatoueHuUr TpPYAOBOIO
JIOTOBOpa B COOTBETCTBUM CO CT. 65 TpygoBoro kopekca Poccurickor ®epepariyu
JINILI0, TTOCTYTIatoIee Ha paboTy, pebsB/isieT paboToJaTelTro:

® TIaCMoOpT WM WHOW [IOKYMEHT, YIO0CTOBEpSIOI[WN JIMUHOCTb, @ TaKKe KOMHUU
CBUJIETE/IbLCTB O TOCYAAPCTBEHHOW pPErucTpalid aKTOB TpaXK[aHCKOTO
COCTOSIHUS;

® TpPYAOBYIO KHWXKKY, 3a HCK/JIOUeHHMeM C/ydaeB, KOIjla TPY[OBOM [10rOBOP
3aK/IF0UaeTCs BriepBbie UM pabOTHUK MOCTYIIaeT Ha paboTy Ha YC/IOBHUSIX

COBMECTHUTEbCTBA, MO0 TPy/0OBasi KHIKKA Y pabOTHHKA OTCYTCTBYET B CBSI3U C ee
yTpaToW WK MO JPYTUM NpPUUKHAM;

® (CTpaxoBOe CBU/IETEIbCTBO TOCYAAPCTBEHHOIO TIEHCMOHHOTO CTpaxOBaHUS,
CTPax0BOW MEeAMLIMHCKUM TO/IMC 00si3aTe/TbHOTO MeAULIMHCKOTO CTPAaXOBaHUS
rpaXk/aH;

® OKyMEHTbl BOWHCKOTO yueTa - /ijii BOEHHOOOSI3aHHBIX U JIULI, TIOZJIeXKallux
BOMHCKOMY yUeTy;

® OKyMeHTHI 00 o0Opa3oBaHuH, NpodeCCMOHANLHON  TeperoAroToBKe,
TOBBILLIEHUYA KBaJU(PUKALWMW, CTaXUPOBKH, MNPUCBOEHUU YYEHOW CTereHH,
y4eHOro 3BaHUsl (eC/Id TaKOBble UMEHOTCS);

® CBU/ETENbCTBO O MOCTAHOBKE HA YUeT B HaJIOTOBOM OpraHe (hmM3uuecKoro auia
10 MeCTY KUTebCTBa Ha Tepputopun Poccurickon ®@efepanun.

[Ipu odopmneHnr pabOTHUKAa WHCTIEKTOP TI0 KajpaM  3arloJHSIIOTCS
yaubuIpoBadHbie GopMbl T-1 u T-2 «J/IuuHas KapTouka pabOTHHKA», B KOTOPOM
OTPa’KaroTCs CeyroIIe aHKeTHbIe U buorpadryeckre AaHHbIe pabOTHUKA:

e o6mme cBemenus (P.M.O. paboTHHKA, AaTra POXKIAEHHS, MECTO POXKIEHUS,
IpakKJaHCTBO, oOpa3oBaHue, Ipodeccusi, cTaK pabOThI, COCTOSTHHE B Opake,
MacropTHBIE 1aHHbIE);

® (CBeJleHUSI O BOUHCKOM YYeTe;

® aHHBIE O MpHeMe Ha paboTy;

B fanbHeIlIeM B TMYHYH0 KAPTOUKY BHOCSITCS:

® CBeJleHUS O TIepeBOZiax Ha Jpyryio pabory;

® cBefieHUs 00 aTTeCTal[dH U MOBBIIIeHUH KBaTU(HKAI[IH;

® CBefleHUsi O NPodeCcCHOHaNTbHOMN MepernoJroToBKe;



® (CBeJleHUs O Harpajax (MOOLIPEeHUsIX), MOYETHBIX 3BaHUSX;
® cBeJieHUs 00 OTIMYCKaX M COI[HA/IbHBIX TapaHTHSX;
® CBeJileHUsI O MeCTe JXUTebCTBA U KOHTAKTHBIX TeseOHax.

B kabuHeTe [AuWpeKTOpa CO3[AIOTCA W XPaHATCSA C/eAyloIfe TPYIIIbI
JOKYMEHTOB, CofiepyKalllie aHHble 0 paOOTHUKAX B eAMHUYHOM WA CBOJHOM BUJIE.
[loKyMeHTBI, coJep)Kalljie TiepCoHasbHble JlaHHble pPAOOTHUKOB (KOMILIEKCHI
JJOKYMEHTOB, CONPOBOXKJAIOLLIKEe TpoLiecC O(OpPMIIEHUS TPY[OBBIX OTHOLIEHWMN MpU
npueMe Ha paboTy, TmepeBofie, YBOJLHEHUU; KOMIUIEKC MarepyasioB TI0
aHKeTHPOBaHWIO, TEeCTUPOBAHUIO; TIPOBeJeHUI0 cobecejOBaHUM C KaHAWZATOM Ha
JIOJDKHOCTb; TIOJIMHHUKWA U KOTIMM TIPUKA30B I10 JTUYHOMY COCTaBy; JIMUHbIE /le/la U
TPY[OBble KHIKKM DPabOTHUKOB; [efa, Cofep)kalllde OCHOBaHWS K TIpUKa3y TI0
JIMUHOMY COCTaBy; [JeJla, COfep)Kalljie MaTepua/ibl arrecTtaluyd pabOTHUKOB,;
C1y>keOHBIX ~ pacciiefiloBaHWM;  CIPaBOUHO-UH(OPMALIMOHHBIM  OaHK AaHHBIX TI0
repcoHany (KapTOTeKH, )KyPHAaJIbI); MOJ/TMHHUKHA W KOMUU OTYETHBIX,
aHa/IMTUUECKUX U CIIPAaBOUYHBIX MaTepuasioB, MepefjaBaeMbIX PYKOBOJCTBY ILIKOJIbI,
KOTMM OTUeTOB, HalPaB/sieMbIX B TOCYJAapCTBEHHbIe OpPraHbl CTAaTUCTHUKU, HaJIOTOBbIe
VHCIIEeKLIVH, BBILLIECTOSILHE OPTraHbl YIIPaB/AeHUs U IPYTHe YUPEeXIeHUs).

3. Coop, 00paboTKa, 3amKTa NMePCOHATBHBIX JAHHBIX, MOPSAA0K 00padoTKH
U XpaHEeHHMA TePCOHATBHBIX JaHHbIX

3.1.ITopsaaok mosryueHus NepCcoHa/IbHbIX JAHHbBIX

Bce mepcoHanbHble faHHble pabOTHUKa cCjieAyeT IoJydyaTh Yy HEro camoro.
Eciu mepcoHasbHble JaHHble pabOTHHWKA BO3MOKHO TIOJNYUHTh TOJIBKO Y TpeThei
CTOPOHBI, TO pabOTHUK ZI0/DKEeH ObITh yBeZoM/IeH 00 3TOM 3apaHee M OT HEero J0/DKHO
ObITH TIONTyUeHO MUCbMEHHOe corviacue. JJo/KHOCTHOe NUI0 paboTozaress AOKHO
COOOIMTE pabOTHMKY IITKOJIBI O I[e/IsX, IMpeAroaaraeéMblXx MCTOUHMKAX U CIocobax
TIO/TyUeHHs TIepCOHAJTbHBIX /IaHHBIX, a TaKKe O XapaKTepe TMO//IeXKall[uX TT0TyUeHH 0
TepCOHANMbHBIX JAaHHBIX U TIOC/Ie[CTBUSX OTKa3a pabOTHUKA /[aTh THChbMeHHOe
corjacye Ha ux Tojy4yeHue.

PaboTosaTen He uWMeeT TpaBa TOMy4aTh U 0OpabarbiBaTh Ie€pPCOHA/IbHBbIE
JaHHble pabOTHMWKA IIKOJLI O €ro pPAacoBOM, HAIMOHATbHOW TIPUHA/IEKHOCTH,
TIOJTUTUUE CKUX B3IVISIZIAX, PeJIMTHO3HBIX WA (GHUI0COPCKUX YOEXKIEeHUAX, COCTOSTHUN
37I0POBbsSI, MHTUMHOM >KU3HH. B C/Tydasx, HeOCpeICTBEHHO CBSI3aHHBIX C BOIPOCAaMH
TPYJOBbIX OTHOLLIEHWM, B COOTBeTCTBUM €O CT. 24 KoHctutyuuu Poccuiickou
denepaiiuy paboTomaresk BIIpaBe MOayuaTh WM 00OpabaThiBaTh JaHHbBIE O UYAaCTHOMN
»KM3HU PabOTHHKA TOMBKO C ero MMCbMeHHOTO COT/IaCHsl.

[TpegocTaBsieHre coucKareseM JIO/DKHOCTU TIePCOHANbHBIX — [JaHHBIX [0
3aK/IFOYeHUsT TPYZOBOTO JoroBopa (pe3ioMe U T.II. WH(POPMALUUA) CUUTAeTCs, B
cootBeTcTBUU C I'paxkgaHckum Koxpekcom Poccuiickont @Pepeparmu  (cT. 158),
MOJTUa/IMBbIM COT/iacueM (KOHK/IHO[eHTHBIM JeliCTBHEeM), Tofipa3yMeBaeT coracue
cyObekTa Ha 00pabOTKy ero IepcoHanbHBIX J[aHHBIX W He TpeOyeT HaIAuus
JIOTIO/THATETbHOTO TIMCbMEHHOTO COTJIaCHsl.

3.2 Tlopsaok 00padoTKH, Mepeauy U XpaHeHHsI MePCOHATbHBIX JaHHBIX



OO6paboTka yKa3aHHBIX T€pPCOHA/IbHBIX JAHHLIX PAOOTHHUKOB paboTozmareseM
BO3MOKHa TOJILKO € MWCbMEHHOTO WX coriacusi imbo  0e3 WX comiacus B
CJIeIYIOIIUX CTyYasix:

¢ CyOBEeKT MepCOHA/LHBIX JJAaHHBIX /Iajl COr/lache B ITUChbMEHHOW ¢dopMe Ha
00paboTKy CBOMX TepCOHA/IbHBIX JAHHBIX;

® [IepcoHaJIbHBIE AHHBIE SIB/ISTFOTCS 0010 CTYITHBIMH;

® [IepCcoHaJIbHbIE JAHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0POBBSI CyObeKTa
TepCOHa/IbHBIX JJaHHBIX U MX 00paboTka HeoOXoAWMa [/is 3all[UThl €r0 JKWU3HH,
3/I0POBbSI WM WMHBIX >KU3HEHHO Ba)KHBIX WHTEPECOB MO0 JKWU3HH, 3[0POBbS WU
WHBIX >KW3HEHHO Ba)KHBIX HWHTEPECOB [APYTUX JIMI, W TIOJlyYeHHe COIVIaCHs
CyOBbeKTa TepCoHa/IbHBIX JAHHBIX HEBO3MOKHO;

e o0OpaboTka TmepcoHaNbHBIX  [aHHBIX  OCYIIeCTB/ISeTCS B  MeJUKO-
NMPOMUIAKTUUECKUX [e/IsIX, B 1IeJsIX YCTAHOB/IEHWSI MEOUIIMHCKOTO /MarHo3a,
OKa3aHUsi MEeAULIMHCKMX W MeJUKO-COLMAMbHBIX YyCIyT TpU YCJIOBUH, UTO
00paboTKa TepcoHanbHBIX [AaHHBIX OCYILeCTB/SETCS JIMIOM, MpodeCcCHOHaTbHO
3aHUMAIOIIUMCST MeJIUL[UHCKON ZesiTeJTbHOCTbI0 M 00sI3aHHBIM B COOTBETCTBUU C
3aKOHO/aTe/IbcTBOM Poccuiickoit Pefepariyivi COXpaHATh BpaueOHYIO TalHy;

e 00paboTKa TEepCOHATBHBIX MJAHHBIX UJEHOB (YYaCTHUKOB) OOII[eCTBEHHOIO
o0beuHeHNsT 1011 PeJTUTUO3HOU OpraHu3aru OCYIIIeCTB/ISIETCS
COOTBETCTBYIOIIIUMHM  OOII[eCTBEHHBIM  OOBbeAHEHHWEM WM  PeTUTHO3HOU
opraHu3anivieid, JeWCTBYIOIIMMU B COOTBETCTBUM C  3aKOHO/ATe/IbCTBOM
Poccutickoit ®ezepariuu, A AOCTKEHHUS 3aKOHHBIX IieJieH, MpefyCMOTPeHHbIX
WX yupeJuTe/IbHBIMU JOKYMEHTaMH, TIPY YCIOBUH, UTO TepCOHAJIbHBIE JaHHbIe He
OyayT pacrpocTpaHsATbCs 06e3 cormacuss B MUCbMeHHOM ¢dopMe CyOBeKToB
TepPCOHABbHBIX JIaHHBIX; 6) 00paboTKa MepcoHaNbHBIX JAAHHBIX HeoOXoauMa B
CBSI3U C OCYIIIeCTB/IEHHEM TIPAaBOCYIVS;

e o00paboTka TMepcoHaMbHBIX [JAHHBIX OCYILECTB/SeTCSI B COOTBETCTBUU C
3aKoHOJaTenbcTBOM Poccuiickort ®efepaiiuu 0 Ge3oracHoCTH, 00 orepaTUBHO-
PO3BICKHOM /IeATeTbHOCTH, a TaK)Ke B COOTBETCTBHH C YTOJIOBHO-UCITOJTHUTE/TLHBIM
3aKOHOZaTe/IbCTBOM Poccurickon degepauyu. PaboToznarens BIpaBe
obOpabarbiBaTh I€pPCOHA/IbHBIE JaHHbIe PAaOOTHMKOB TOMBKO C MX IMHMCbMEHHOTO
coryacus.

[TuceMeHHOe coracve paboTHMKAa Ha 00paboOTKy CBOMX IT€PCOHA/IbHBIX
JAHHBIX JTOJDKHO BK/TIOYATh B CeOs:

— (amuuro, uUMs, OTYECTBO, ajipec CyOBeKTa TepCOHA/IbHBIX [aHHBIX, HOMep

OCHOBHOTO JIOKyMeHTa, Y0OCTOBEPSIIOIIEro ero JUUYHOCTh, CBe/IEHHsI O JiaTe BbIZauM

yKa3aHHOTO JIOKYMeHTa U BbIZIABIIIEM €T0 OpTaHe;

— HauMeHOBaHMe (haMUIHMI0, UMsI, OTUECTBO) U aJpec oreparopa, MOIyJaroIlero

corsiacvie CyObeKTa MepCcoHabHBIX JaHHbBIX;

— 11eJ1b 00pabOTKM MepCcoHaNbHbBIX TaHHbIX;

— TIepeuyeHb TE€PCOHABHBIX [JJAaHHBIX, Ha 00pabOTKYy KOTOPBIX [AeTCsl COIJlacHe

cyOBbeKTa repCcoHa/lbHbIX JaHHbIX;

— TiepeyeHb JEMCTBUM C TepCOHA/IbHBIMM JaHHBIMH, Ha COBepIlieHHe KOTOPBIX

JIAeTCs cormacue, obiijee ONMCcaHKe UCTIO/Ib3yEMBIX OTIEPaTOPOM CIT0COO0B 00paboTKU

TIepCOHA/TbHBIX JJaHHBIX;

— CPOK, B TeueHHe KOTOPOro JIeUCTBYeT Coriache, a TakKKe TMOPS/IOK ero OT3bIBa.
Coracre paboTHHKa He TpebyeTcs B C/IeAYIONIUX CyJasix:



— eqid 00paboTKa TepCOHA/NBHBIX [JAHHBIX OCYILeCTB/ISeTCS Ha OCHOBaHUU
denepasbHOTO 3aKOHA, YCTaHAB/IWBAIOIIErO ee 1ieJib, YCJOBUS TIOTy4YeHHst
TepPCOHABbHBIX JAHHBIX W KPYr CYOBEKTOB, II€pPCOHA/bHbIE J[aHHble KOTOPBIX
roziyieXkaT 00paboTKe, a TaK)Ke OTpeiesIsFOIIero rMoJIHOMOUMsT paboToaTess;

— o00paboTka mepcoHanbHBIX [JaHHBIX OCYIIIeCTB/SIeTCS B 1Ie/IsIX HWCIIO/THEHUS
TPYZOBOT0 JJIOTOBOPA, OJHOM M3 CTOPOH KOTOPOTO SIBJIsIeTCSI CyObeKT MepCOoHa/bHBIX
JAHHBIX;

— 06paboTka TepCcoHa/NbHBIX [JaHHBIX OCYIECTBSETCS AJi CTaTUCTUUeCKUX WU
WHBIX HayYHBIX 1ieied TIpy yC/I0OBUU 00s13aTelbHOTO 00e3/TMUMBaHUs TTePCOHATBHBIX
JAHHBIX;

— o06paboTKa MepcoHabHBIX [JaHHBIX HEOOXOoAWMaA /i 3all[UThl >KU3HH, 3[J0POBBS
WA UHBIX )KU3HEHHO Ba)KHBIX MHTEepeCOB PabOTHMKA, eC/id TIoTyueHre ero COTviacHsi
HEBO3MOJKHO.

Takum o6pa3oMm, B cootrBerctBUM €O CT. 86, mi. 14 TK Pd B 1memsx
obecrieueHus1 MpaB U CBOOOJ, Ue/iOBeKa M TPa)KJaHWHA AWPEKTOP IIKOIbl U €ro
TIpeJCTaBUTeIA TIpU  00pabOTKe TepCOHA/NbHBIX JaHHBIX PAOOTHHMKA [JO/DKHBI
cobmofiaTh ceytolue obIue TpedoBaHUS:

— 06paboTka MepCcoOHa/NbHBIX [JaHHBIX MOXKET OCYIeCTBSTbCS WCK/IIOUUTENBHO B
Lenssx obecrieueHus: coOMOeHUs] 3aKOHOB M MHBIX HOPMAaTUBHBIX TIPABOBBLIX aKTOB,
cofiericTBYsA pabOTHUKAM B TPY[0yCTPOCTBe, 00yUeHUH U TIPOABIKEHHH T10 CTyX0e,
obecrieueHus1 MMUHOM 0e30MaCHOCTH pabOTHUKOB, KOHTPOJISI KOIMUeCTBA U KauecTBa
BBITIOTHsIeMOM paboThI ¥ 0becrieueHNs] COXPAaHHOCTH UMYIIeCTBa;

— TIpu ompefenieHnd oObeMa U cofeprkaHus, oOpabaTbiBaeMbIX TepCOHA/IbHBIX
JNaHHBIX PaboTozaresib [JO/DKeH PYKOBOACTBOBaThbCs KoHcTHTyIMelr Poccuiickoi
denepauyu, TpymoBeIM KogekcoMm Poccutickoii Peepaliui ¥ MHBIMH (hefiepaTbHbIMU
3aKOHAMU;

— TP TIPUHATHY PeIlleHrH, 3aTparuBaroluX UHTepeckl pab0THHWKA, a[MUHUCTPALUS
ITTIKOJIbI He MeeT MpaBa OCHOBLIBAThLCS Ha TIePCOHA/IbHBIX JAHHBIX

pabOTHMKA, TTO/TyYeHHBIX HCK/IIOUWTEbHO B pe3y/bTaTe HMX aBTOMATH3WPOBAHHOMN
00pabOTKM WK 3/IEKTPOHHOTO TTOTyYeHUS;

—  3alMTa  TIepCOHaNbHBIX  MJAHHbIX pabOTHMKA  OT HEeINPaBOMEPHOT0 WX
WCTIO/Tb30BaHUS WM yTpaThl obecrieurBaeTcs af/IMUHUCTPALIMe LIKO/bI 3@ CUeT ero
CPe/ICTB B MOPsi/iKe, YCTAHOB/IEHHOM (pe/iepa/ibHbIM 3aKOHOM;

— pPabOTHUKM U WX TIPe/ICTaBUTENN JO/DKHBI ObITb O3HAKOMJ/IEHbI TIOf, PACIMCKY C
JOKYMEHTaMH IIIKOJIbI, YCTaHABIMBAIOIIUMU TIOPSAOK 00pabOTKM TiepCOHA/IbHBIX
JAHHBIX paOOTHUKOB, a TaK>Ke 00 MX MpaBaxX ¥ 00513aHHOCTSIX B 3TOM 00/1acTy;

— BO BCeX C/TyYasix 0TKa3 pabOTHHKA OT CBOUX MpaB Ha COXpaHeHHWe U 3all[UTy TalHbI
HeJ|eliICTBUTEJIEH.

4. I"[epe,qaqa H XpaHEHHE ITePCOHA/IbHbIX JdHHbIX

[lpu mepesaue TepCOHATBHBIX [AaHHBIX pPAabOTHHKA aJMUHUCTPAIUS IIKOJIbI
J0JDKHa coOMoaTh CieayoIye Tpe0oBaHuS:
— He coo0Imare MepcoHanbHbIe JaHHble pPabOTHHWKA TpeThbell CTopoHe O6e3
MMUCBbMEHHOTO coryiacusi ~ pabOTHMKA, 3a MCK/IIOUEHHEM C/yyaeB, KOrja 3TO
HEoOXOUMO B 1[eJIAX MpeAyNpeXXIeHHUsT YTPO3bl KU3HU W 3/I0POBbI0 pabOTHMKA, a
TaKKe B C/Tyuasix, YCTaHOB/IEHHBIX (e/jepaibHbIM 3aKOHOM;



— He co00IIIaTh MepcoHasibHbIe laHHbIe pabOTHUKA B KOMMepUeCKuX 1ieisix 6e3 ero

MTMCbMEHHOTO COT/IACHSI.

— TIpeAYTIPeIUTD JIML], TIO/TyYUBIIHX TT€PCOHAbHBIE JaHHbIe PAOOTHHKA, O TOM, UTO

9TU JJaHHBIE MOTYT OBITH UCTIO/IHb30BaHbI JIUIITh B IIEJISAX, J/IsI KOTOPBIX OHU COOOIIeHEI,

1 TpeOOBaTh OT ITUX JIML] TIOATBEPXKEHUSI TOTO, UTO 3TO TIPaBU/IO coO/tozieHo. JIniia,

TOJIyUMBIIIME TIepCOHA/bHBbIe MaHHbIe pPabOTHWKA, 00s3aHbl COOMIOMATh PeKUM

cekpeTHOCTH (KoH(bueHIMaIbHOCTH). [laHHOe [TosioykeHHe He pacripoCcTpaHsIeTcst Ha

oOMeH TMepCcoHa/bHBIMA [JAHHBIMKU pabOOTHUKOB B TIOpSiIKe, YCTAaHOBJIEHHOM
beepanbHBIMY 3aKOHAMU;

— OCYIIeCTB/ISATh Tlepe/jauy TepCOHaTbHBIX IJaHHBIX PaOOTHUKOB B TpefiesiaX IIKOJIbI

B COOTBETCTBUM C HacTosium [losoxkeHrewm;

— paspelarh JOCTYM K MePCOHA/IbHBIM JAHHBIM PAaOOTHUKOB TOJBKO CIIeL[Ha/IbHO

YIIOJTHOMOUYEHHbIM JIWIlaM, TIPY 3TOM yKa3aHHble JIMIla JO/DKHBI HWMETh IIPaBO

TIO/Ty4YaTh TOMBLKO Te TepCOHA/bHbIe AaHHbIe pabOTHHKA, KOTOpbie HeOOXOAMMBI /ISt

BBITIO/THEHUSI KOHKPETHOM (PyHKIINY;

— He 3amnpanmBaTh WH(POPMAI[MI0 O COCTOSHMM 3/I0pOBbsi pabOTHHKa, 3a

WCK/TIOUeHWeM TeX CBeJeHWl, KOTOpble OTHOCSTCS K BOIPOCY O BO3MOKHOCTH

BBITIO/THEHUSI paOOTHUKOM TPYA0BOM (PyHKLIWY;

— TiepeflaBaTh TepCOHA/IbHbIE JaHHble pabOTHUKA TpeZCTaBUTe/sIM PabOTHUKOB B

MopsiIke, yCTaHOBJIEHHOM TpyaoBbIM  KozgekcoM Poccuiickon Penepauuu, U

OrpaHAYMBaTL 3Ty WH(POPMAIMIO  TOJHKO TeMH TIepCOHA/NLHBIMU  JAHHBIMHU

pabOoTHMKA, KOTOpPhIe HEOOXOANMBI /I/Is1 BBITIOJIHEHHUSI YKa3aHHBIMH TPeICTaBUTE/ISIMU

UX (PyHKLMY.

XpaHeHHe 1 UCI0JIb30BaHNe TIepCOHABHbBIX JaHHBIX:

-  IlepconHanbHble AaHHBIe PAOOTHUKOB 00pa0aTHIBAOTCS W XPaHATCS B OTelie
KaZIpOB, TIepCOHA/bHbIe JaHHbIe ydYaluxcsi o0pabaThIBalOTCs U XPaHSTCS B
KaHI[e/IIpUYd W B TIpeAHa3HaueHHBIX [T 3TOTO 37eMeHTax HMH(OPMAaIOHHBIX
CUCTEM.

- [TepcoHanbHbIe [aHHBIE pPAaOOTHUKOB MOTYT OBbITh TIOMy4YeHbI, TPOXOAWUTH
Ja/bHeHIyr0 0o0paboTKy U TepefaBaTbCs Ha XpaHeHHEe KaK Ha OyMasKHBIX
HOCHTEJISIX, TaK W B 3JIEKTPOHHOM BH/IE B JIOKAJIbHOH KOMITbIOTEPHON CETH U B
CrelMabHBIX KOMITBIOTEPHBIX TIporpamMmax: «1C: 3aprlata W KaJpbi»,
«IKonbHBIA OPUC» U T.[.

- Tlpu mosyuyeHHU TMepCOHaNbHBIX [JAHHBIX He OT paboTHMKA (3a MCKIHOUeHUEeM
C/lyyaeB, ecC/id TiepCOHasbHbIe JlaHHBIe ObLIM TIpPe0CTaBIeHbl paboToaTe o
Ha OCHOBaHMHU (peJepasbHOTO 3aKOHA WM eCd TepCOHaJbHble [laHHbIe
ABJISTIOTCSL  OOIIIeJOCTYIIHBIMK) paboTojaTe/lb A0 Havarda 00pabOTKM TaKux
MepcoHalbHbIX AAHHBIX 00si3aH TpeAoCTaBUTh PAOOTHUKY  C/eAyIOIIYIO
vHbOpMalMio: HaMeHOBaHUe ((haMuIusi, UMsi, OTYeCTBO) M aZipeC orepaTropa
WA ero TIpe[CTaBUTeIs; 1ie/lb 00pabOTKM MepCcoHaMbHBIX JaHHBIX U ee MPaBOBOe
OCHOBaHHWe;  TpejriojiaraemMbie  T10JIb30BaTe/Id  MEepPCOHANbHBIX  JJaHHBIX;
yCTaHOBJ/IeHHble  HacTosimuM ~ PeflepaibHBIM ~ 3aKOHOM TpaBa  CyObeKkTa
TepPCOHATbHBIX JaHHBIX.

5. loCcTyn K nepCcoHa/IbHBIM {aHHBIM Pa00THUKOB

[TpaBo JjoCTYyTIa K epCOHaMbHBIM JJaHHBIM Pa0OTHUKOB UMEIOT:



— JIMPEKTOP IIKOJIbI;

— WHCTEeKTOP 10 Kajpawm;

— COTPYAHUKHU OyXTasiTepuu.

PabotHuk MAQY "CII"Ycriex" uMeeT IpaBo:

— TMo/y4aTh JOCTYN K CBOMM IepPCOHANbHBIM JJaHHBIM U O3HAKOMJIeHHEe C HUMH,
BKJTIOUasi MpaBo Ha 0e3B03Me3/HOe MoyueHre KOIMui 000l 3armcH, cofieprKariiei
TepCcoHasibHbIe JaHHble pabOTHUKa;

— TpeboBarh OoT PaboTozmarensi yTOUHeHUs, UCK/IHOUEHUs UM UCTIpaB/IeHHs
HETOJIHbIX, HEBEePHbBIX, YCTapeBIINX, HeJOCTOBEPHbIX, HE3aKOHHO TOJIyYeHHbIX WA
He SBJISIOIIUX He0OXOAUMBIMHU [I7Is1 a[MUHUCTPALIAH IIKOJIbI [TePCOHATBHBIX JaHHBIX;
— MOJIyyaTh OT a/IMUHMCTPALIVU LIKO/bI: CBEJeHHUs O JIMLax, KOTOpble UMEIOT [JOCTYI
K TIePCOHA/IbHBIM JIaHHBIM WM KOTOPBIM MOKEeT ObITh MpefoCTaB/ieH TakoW AOCTYI;
repeueHb 0OpabaTbiBaeMbIX  TIePCOHABHBIX JAHHBIX U WCTOUHUK WX TIOTYYeHHSs;
CPOKM 00pabOTKM TMepCOHa/bHBIX [aHHBIX, B TOM UHCJIe  CPOKM WX XpaHEeHWUS;
CBe/leHHsI O TOM, Kakue IOpUAUUecKUe TOCIeCTBUS /151 CyObeKTa repcoHaabHbIX
JAaHHBIX MOXKET TOBJIeub 3a c000i1 06paboTKa ero mepcoHaNbHbIX JAHHBIX;

— TpeboBaTh U3BellleHUsl aIMUHUACTPALel IIKOJbI BCeX JIUL], KOTOPhIM paHee ObuIH
cooOllleHbl HeBepHble WM HeTOJIHble T[lepcoHajbHble JaHHble, 000 Bcex
TIPOU3BeIeHHBIX B HUX UCK/IFOUEHUSIX, UCTIPAB/IEHUSIX WU JI0TI0/THEHUSIX;

— obkanoBaTh B YIIOJHOMOUEHHBIM OpraH TI0 3aluTe TpaB CyOBEKTOB
TIepCOHabHBIX JaHHBIX WK B Cy[leOHOM MOpsifike HeTIpaBOMepHbIe AeCTBUS WU
Oe3melicTBUS aIMUHUCTPALIMM IKOBI Mpy 00paboTKe | 3aIluTe

€ro MepcoHabHbIX [JaHHbIX;

— KOTIMPOBATh U [IeJlaTh BHIMIMCKU MePCOHATBHBIX JaHHbIX PabOTHUKA pa3peraeTcs
VCK/TIOUUTETbHO B C/TY>KeOHBIX 1Ie/IsiX C MHUChbMEHHOTO pa3pellieHus MHCTIeKTopa 1o
KaJpam;

— mnepefaya MHGOpPMaLMM TpeThbell CTOPOHe BO3MOXKHA TObKO TPH MHCbMEHHOM
coryiacuy paboTHUKOB.

6. OTBeTCTBEeHHOCTD 3a HapyllleHHe HOPM, PeryJMpyIIUX 00padboTKy u 3aiuTy
MepCOHA/TbHbBIX JAHHBIX

Pabornuku MAOQOY "CII"¥Ycnex", BHHOBHbleE B HapyIIeHHH HOPM,
peryMpyromux TosyueHrde, o00pabOTKy ¥ 3alUTy TepCOHANbHBIX JIaHHBIX
paboTHMKA, HECYT JUCIUIVIMHAPHYIO, aJIMAHUCTPATUBHYIO0, TPakKJaHCKO-TIPAaBOBYIO
WU YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (hefiepa/ibHbIMU 3aKOHAMHU.




