NHcTpyKnus 1/ TEXHUYECKOr0 CIeNualIncTa 00pa3oBaTejibHOM
OpraHu3anuu

IIpu moaAroToBKe K TPOBEAEHHI0O HUTOTOBOI0 co0ece0BAHUSI TEXHUYECKH
CHENHATHCT J0JIKEH:

OCYIIECTBUTH COOp CBEIIEHMM 00 ydacTHHKax UTOroBoro cobecemoanus (OUO
YYaCTHHKOB, HEOOXOJIMMOCTh CO3JaHMsI OCOOBIX YCIOBUH Ui YYaCTHUKOB HUTOTOBOTO
cobecenoBanusi ¢ OB3, y4yacTHUKOB HUTOrOBOTO cOO€CENOBaHMS — JCTEH-MHBAIUIOB U
WHBAJIUJIOB);

noarotroButs B IllTabe pabGodee MecTo, 000pYHIOBAaHHOE KOMITBIOTEPOM C
JOCTYIIOM B ceTh «HTEepHET», NI TIOMyYeHUs MaTepHaAIOB UTOTOBOTO COOECET0BAHMUS,
NPUHTEPOM JUIS THPAXKHPOBAHHS MATCPUAIIOB MTOTOBOTO coOECeOBaHMS, CKaHEpPOM (B
cllydae CKaHUpPOBAHMSI MaTEpHajOB HTOTOBOIO COOECEelOBaHHMS B 0Opa3oBaTEIbHOU
opraHuzaium), oymary.

He no3aHee yeM 3a JeHb TEXHUYECKHI CIIENUATUCT T0JIZKEH:

MOJATOTOBUTH HEOOXOIMMOE KOJIMYECTBO padOUNX MECT B ayJAUTOPHIX ITPOBEICHUS
UTOTOBOTO coOecenoBaHUs, OOOPYIOBAaHHBIX CPEACTBAMHU IS 3allCH  OTBETOB
YYaCTHHKOB UTOTOBOTO coOeceIoBaHuMsI, TMO0 HEOOXOIUMOE KOJIMYECTBO JUKTO(OHOB;

MPOBEPUTh TOTOBHOCTH OOOPYTOBaHHWS JUJIS 3allUCH OTBETOB YYaCTHHUKOB
UTOTOBOTO coOecenoBaHusl (MMPOU3BECTH TECTOBYIO ayMO3AIHKCh). AYAH03aIMCh OTBETOB
HE JIOJDKHA COJIepXaTh MOCTOPOHHHUX IIYMOB M MOMEX, T'0J0Ca YYaCTHUKOB HTOTOBOTO
cobeceoBaHUsI W HSK3aMEHATOPa-COOECETHUKA JIOJDKHBI OBITh OTYETIMBO CIBIIIHBIL.
Aynnosanucu COXpaHSIOTCS B 4acTO HUCHOJIb3yeMbIX ayauodopmarax (*.wav, *.mp3,
*mp4 uT.0.),

MPOBEPUTH TOTOBHOCTH pabodero mecta B Illtabe ais mogydeHUs MaTepUaIOB
UTOTOBOTO cobecenoBaHus (Hanuuue noctymna B ceTh «HTepHeT», pabodee cocTosHUE
NpUHTEpa, HATMYKUE TOCTAaTOYHOr0 KOoJM4yecTBa Oymaru);

nonyduth ¢ oduuuansHoro caiita OIBHY «®UIIW» (http:/fipi.ru) un
TUPOKUPOBATh B HEOOXOAMMOM KOJHUYECTBE KPUTCPUH OICHUBAHHUS HMTOTOBOTO

cobeceT0BaHMS I SKCIIEPTOB,;

B 3aBHCHMOCTH OT BBIOPAaHHOTO BapuaHTa (HOPMUPOBAHUS U THUPAKUPOBAHUS
MaTepuaigoB JJIsi TPOBEACHUS HTOroBoro cobecemoBanus (m. 6.8, METOIUYECKHUX
pekoMeHanuii PocoopHaazopa):

- monyuuth OoT PIIOW u nameuataTh OJaHKH UTOTOBOTO cOOECENOBaHMS, CIIUCKU
YYaCTHUKOB M BEJIOMOCTH y4ye€Ta MPOBEICHUS UTOTOBOTO coOeceqoBaHUS B ayIUTOPHUH,
YepHOBUKH IS BHECEHUS TIEPBUYHON WMHQPOpPMAIMU 10 OIICEHUBAHUIO OTBETOB
YYaCTHUKOB HMTOTOBOTO coOeceloBaHUsl dKcmepTamMu (B ciaydae €clid Iedath
MIPOU3BOJIUTCS HA YPOBHE 00pa30BATEILHON OPraHU3aIliH );

- monyunth oT PIIOM matepuaibl, ucmonb3yeMble MPU MPOBEACHUU HWTOTOBOTO
cobeceqoBaHMs.


http://fipi.ru/

B nen» mpoBeneHusi MTOrOBOro codecelOBaHUSI TEXHHMYECKHUI CIENUAJIUCT
JAOJI5KEeH

obecnieunth monmyuenne KM wmroroBoro cobecenoBanus ot PIIOU u mepenats
UX OTBETCTBEHHOMY OpraHU3aTOpy 00pa30BaTeIbHONW OpTraHU3alllu;

nepej] HauyajaoM UTOrOBOTO COOECe0BAaHUS BKIIOYUTH OOIIYIO MOTOKOBYIO 3aUCh
OTBETOB YYAaCTHUKOB B KaXJIOM ayJUTOPUU MIPOBEICHUS;

o0OecreunTh BEACHUE ay/IMO3alucu Oecel] YYaCTHUKOB UTOTOBOTO coOece0BaHus
C 9K3aMEHAaTOPOM-COOECETHUKOM B COOTBETCTBHHU ¢ ompeacneHHbiM OWB mopsakom
OCYIIIECTBIICHHS] ayJMO3alMCH OTBETOB YYAaCTHHUKOB HMTOTOBOTO coOeceI0BaHMS
(moTokoOBasi ay/IMO3aMUCh, TIEPCOHANIbHAS ay/IH03aMUCh KaXKJIO0TO y4aCTHHUKA UTOTOBOTO
cobecemoBaHust, KOMOMHUPOBAHUE TIOTOKOBOM M IMEPCOHAIBHOM ayaH03aIucei).

Ilo 3aBepumieHMH TPOBedEHHUS] MTOrOBOr0 CcO0eCceJOBAHUN TeXHHYECKU
CHEeNMAJTHCT J0JIKEH:

3aBEPIINTh BEJCHHUE ayIMO3aMKUCH OTBETOB YYACTHUKOB, COXPAHUTh ayJIMO3aIUCH
U3 KaXI0M ayAuTOpUHM TPOBEICHHUS HMTOTOBOTO coOeceoBaHUs, CKOMUPOBATH
ayIM03aliCyl Ha CHEMHBIN JJICKTPOHHBIM HAKOMUTENIb Ui MOCJEAYIOIeH mepenayu
OTBETCTBEHHOMY OpraHu3aTopy oOpaszoBaTelbHOW opraHu3anuu. HammeHnoBaHue daiina
JIOJDKHO COJIEpXKaTh JaTy MPOBEACHHUS UTOTOBOTO CcOOECeqOoBaHUs, HOMEp ayIuTOpUU
MIPOBEACHUS HTOTOBOTO coOeceI0BaHUsI, KOJI 00pa30oBaTeIbHON OpraHu3aIliu;

B Ciy4yae TMPOBEPKH DOKCIEpTamMH paboT TOCJIE€ 3aBEPIICHUS HUTOTOBOTO
cobeceloBaHUSl  COXpPaHUTh ayAHO3alUCHd Ha  (UICHI-HAKONMUTEIh H  IepeaaTh
OTBETCTBEHHOMY OpPTaHH3aTOpy O0Opa30BaTEIbLHON OpraHu3aluu ISl JaJbHEHUIIero
pacrmpeaenenus ayauogaiaoB MKy dKCIEpTaMu JJisl MPOCTYIIUBAHUS U OIEHUBAHUS
OTBETOB YYaCTHHKOB MTOTOBOTO coOecenoBaHus. PekoMmeHayeTcs pu BBIOOpPE BTOPOTO
BapHUaHTa MPOBEPKHU BECTH OTACIbHBIC ayJIM03aIIMCH I KAXKI0TO Y4aCTHUKA.

B cnyuae BeneHus OTIENbHBIX ayAHO3anuCced I KaKI0TO YYaCTHUKA UTOTOBOTO
cobeceT0BaHMS BBITIOJIHCHHE COIMYTCTBYIOMICH TEXHUYECKOH paboThl (Ha)KaThe KHOITKU
«CTAPT»/«3aMMHUChY, «I1ay3a», «CTOI 3BYKO3aITUCHIBAIOIIETO YCTPOUCTBA) PEKOMEHTYETCS
BO3JIOXKUTh Ha OJK3aMEHAaTOpa-coOeCeHUKA WM TEXHUYECKOTO crenuanucra (1o
YCMOTPEHHIO  00pa30BaTEIbHOM  OpraHW3allid, €CIM  KaJapOBBIM  IMOTEHIIHAJ
00pa3zoBaTeIbHOM OpraHU3allid TO3BOJSET BKIIOYUTH B KOMHUCCHIO IO TMPOBEICHUIO
HECKOJIbKO TEXHUYECKUX creruaiucToB). [lapamienbHO peKoMEHIyeTcs BeAcHUe
MMOTOKOBOW ay/IMO3aliCU OTBETOB YYaCTHUKOB,

OTCKaHHPOBATh MaTepuajbl UTOTOBOTO coOeceoBaHus (B Cllyyae CKaHMPOBaHUS
MaTepHajIoB UTOTOBOI'O cOOECEOBaHMS B 00pa30BaTeIbHONW OpPraHU3allin);

OKa3aTh  COJICWCTBHE  OTBETCTBEHHOMY  OpraHu3aropy oOpa3oBaTelIbHOU
OpraHu3aluy B Tiepeaayde Mo 3allUIeHHBIM KaHalaM CBsI3U HEOOXOJAMMBIX MaTepUaiOB B

PIIOW.



